
TOWN OF GREENSBORO
SETTLEMENT / PROPERTY TRANSFER
FINAL WATER/SEWER READING REQUEST

111 S. Main Street 
P .O. Box 340

Greensboro, MD 21639 
410-482-6222

greensboro@greensboromd.com

SUBMISSION INSTRUCTIONS: Submit the  comple ted form a t leas t two weeks  before  se ttlement. Notify Town Hall immedia te ly if the  clos ing da te 
changes  or the  sa le  is  cance led. A fully s igned se ttlement shee t is  required before  ownership can be  changed. Make  checks  payable  to the  Town of 
Greensboro.

1. SETTLEMENT AND PROPERTY INFORMATION
Request Date Scheduled Settlement Date

Property Address

Map Parcel County Tax ID Utility Account #

2. SELLER INFORMATION
Seller Name Phone Email

Forwarding / Mailing  Address

3. BUYER INFORMATION
Buyer Name Phone Email

Mailing Address

☐ Check Box If the  property will not be  owner-occupied, contact Town Hall regarding applicable  rental

requirements . 4. REQUESTER AND TITLE COMPANY INFORMATION
Submitted By Relations hip / Role

Requester Phone Requester Email

Title  Company Title  Company Contact

Title  Co. Phone Title  Co. Email

5. WATER/SEWER SETTLEMENT CALCULATION  |  For Town Us e  Only

Final Meter Read Date Meter Reading Read By

Account Item Date  / Period / Details Amount

Las t Payment Received Date : __________________ $ __________________

Current Water/Sewer Amount Due Period: __________ to __________ $ __________________

Upcoming / Es timated Charges Period: __________ to __________ $ __________________

Final Reading / Clos ing Fee $ __________________

Water Deposit New service  account $150.00

Sewer Deposit New service  account $150.00

Miscellaneous  Services  / Charges ____________________________ $ __________________

GRAND TOTAL $ __________________

Property Owner Confirmed By Property Address  Confirmed By

Town Staff S ignature Date

NOTICE: Final amounts  may change  if us age  or additional charges  accrue  before  settlement. All outstanding utility charges  remain subject to  applicable  Town 
requirements  and law.

Town of Greensboro  |  111 S . Main Stree t, P .O. Box 340, Greensboro, MD 21639  |  410-482-6222


